October 27, 2010
Gopal Nair
ASQ
Dear Gopal Nair:

This letter will serve as confirmation for ASQ to use the following rooms at the Garret Mountain campus of Berkeley College on Saturday, December  4th, 2010 between 7:00am – 1:00pm.  
301

302

303

305

**Please be advised that the testing cannot exceed the time limit of 1:00pm. We have students scheduled for classes that Saturday afternoon starting at 1:00pm.
A facility rental fee of $600.00 is required 2 weeks prior to the examination.
As you are aware you must provide a certificate of general public liability insurance for $1,000,000 that names Berkeley College and its affiliates as additional insured for the date(s) of the event(s). This is required for each organization sponsoring an event at Berkeley College. All participants in attendance at your event must adhere to all rules and regulations governed by Berkeley College.  
By signing below you or another authorized representative of ASQ agree with the terms and conditions outlined above and will return an original as soon as possible, before the event takes place.  In the event that you have any questions or require additional information, please contact Angelica Rico at 973-278-5400 ext. 1518 or anr@berkeleycollege.edu.  We look forward to seeing you soon!
Sincerely,

Angelica Rico
Agreed and accepted by: 
ASQ

Signature: ___________________________ Date_________________
Print Name: __________________________Title:_________________
