
Completing a Writing Assignment: 
 

 Go to your Blackboard 
course. 

 

Click on Course 
Material. 

   

Click on a Week. 

 



Click on Assignments. 

 

Click on a writing 
assignment. 

 



Read the Assignment 
Information. Read the 
Instructions.  

 

Browse for a Local File 
or a file in the Content 
Collection and attach 
your Word file.   

 

You may add 
Comments. 

 

 

NOTE:  Be sure to click 
on the Attach File 
button to submit.  This 
is new in Blackboard 9. 

 

 

 

 

 

 

 

 

 



 

 

You may save your 
work as a draft and 
work on it until you are 
ready to submit.  You 
may Submit. You may 
also Cancel. 

 

 

When you Submit, you 
will receive a receipt 
that your writing 
assignment is 
complete. Click OK 

 

 


