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How to Connect to the Website 

1. Open your Internet Explorer web browser, type over the web address in 

the field  

Http://mydesk.berkeleycollege.edu  and then “Enter” on your keyboard 

              

 

RDS Web Access Start page 

2. Next you will see the RDS Web Access Start page, Type in 

Berkeley\FirstName-LastName (Blackboard logon) and then Blackboard 

password, then click “Sign In” 

 

http://mydesk.berkeleycollege.edu/


ActiveX message 

3. Click on “Website wants to run the following add-on” and click “Run 

ActiveX Control” 

                     

 

 

Security Warning 

4. At the security Warning click “Run” 

                                      

Access applications 

5. Next you will see all Applications you will have access to  

                     



 

Remote Connection Message 

6. Click on an application and you will see the following message,  click 

“Connect” 

                  

Logon to Access Application 

7. Once you click on an application the next screen will be the logon. Type in 

“Berkeley\FirstName-LastName (blackboard logon) and your Blackboard 

password 

                                               

How to Save to USB device 

8.  First on your computer go to “My Computer” and locate all the drives 

listed, notice your USB drive letter, the one listed on this example is letter 

“E” yours might show E, F or G. 



                   

9. Close “My Computer” and go to the document you want to save. This 

example will be from “DreamWeaver” With Dreamwaver open  go to “File” 

then “Save as” 

                                           

 

10. Click on “Computer” on the left side Window and look for your USB drive 

letter to save the document to.  



                            

 

11. Double click the “USB drive letter” then name your document and Choose 

“Save” 

                              


