*Visit our Online Bookstore to purchase your
textbooks:

STEP ONE:

Visit us at http://bookstore.berkeleycollege.edu/

Or visit www.berkeleycollege.edu/
(Berkeley Book Store may be found in the student experience tab)

From Berkeley College Blackboard click on Online Bookstore on the left.

This will bring you to the on-line bookstore home page.
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STEP TWO:

*If you would like to purchase textbooks you can search by course or
title/author or by using the drop down arrow to select a campus and term.

To ensure you are getting the correct books the best way to search is by
Campus and term. Please have your schedule handy when placing your
order as you will need your course number. (ex ACC101)

(see example below)
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After selecting a campus and selecting GO you will be prompted to select
Department, Course and Section.

After the selections have been made the textbook information will display
on the bottom.

If an e-book is available it will be indicated as a substitution on our site.
You do not need to purchase the required text book if you are purchasing
the substitution. You will need to update the required qty to 0 and
substitution qty to 1 to purchase the E-book alone.
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You would then enter the quantity and click add selected books to cart.

*Buy in confidence our website is secure and your information is always
confidential.



*To order general merchandise you can click on General Merchandise or
Shop from the home page.

General Merchandise

Popular Items

Sweatshirt Hooded

T-Shirt Mv Sport Sweatshirt Zipped - Hooded

View more Hooded Sweatshirts » View more Tee Shirts » View more Hooded Sweatshirts »
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1) choose an item
2) select color, then size, and quantity



3) click on add to cart

*STEP THREE:

My Cart

(see example below)

To view cart click on View Cart link on top right hand side of page.

% | My Cart | Berkeley College Bookstore - Microsoft Internet Explorer:

File Edit View Favorites Tools Help 7]

"
@ Back ~ () \ﬂ @ A /i‘ Search \;:/ Favorites %) (-~ ¢ ,’. - _J 3
Address Q’]http://bookstore.berkeleycollege‘edu/cart.asp?target=Default°/02Easp&catang°/oSFgroup%SFid=MQ&cataIag%5Fgroup%5Fname=R2\l BT D 3l 00 %o SFid=1 Links >
youarenotle <edin My Cart A
5‘ g login 1 item | $24.95
Berkeley College Bookstore ™ =
TEXTBOOKS SHOP o MEET N - |
My Cart
© 1item has been added to your cart
« Continue Shopping Checkout »
Price Qty Total Price
Sweatshirt Hooded $24.95 1 $24.95
Black, § remove
100145096
Purchase Subtotal $24.95
you have ac you'd like 7 Ente here!
Do you have a coupon you'd like to use? Enter it here
NOTE: Gift cards may be applied to your order during
checkout, L3
hd
-@ Done D Internet

’y | 3 [ [ i @ 4 WinPri 1 K- . &
iy Start <3 Hellog... @ shereeH... I WPAdmin. .. L;‘ WPPosReg S5 WinPrism. .. Ups UPS Worl... il Howto o... 3 My Cart |... % )9y 1:56PM

When you have finished adding all items to your cart proceed to checkout
by clicking on the checkout box.

*STEP FOUR:

If you already have an account, you can log in.
If you do not have an account, you can create an account
*All fields with an (*)asterisk are required. (see example below)
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If you create an account and forget your password click on the Forgot your
password link. Your password will be emailed to the account on file.
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*Step Five:

Continue to shipping info

(see example below)
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Please allow 2-3 days for processing and shipping of all online orders. Next
Day applies to transit time only. If you live in NJ or NY the best shipping
method to select is UPS ground. E-books incur no shipping charges and are
emailed to the email address provided. Please ensure you enter a valid
email address as this is the best form of communication.

If you prefer used books please enter “prefer used books in
shipping comments” We will substitute used for new books
if available. E-books are not available used and are a one
time download.

If you would like to pick up your order at your local
campus you can select pick up at (your campus). E-books
are not available for campus pick up.



*STEP SIX:

Continue to payment info

(see example below)

A Checkout - Payment Info | Berkeley College Bookstore - Microsoft Internet Explorer E] @

File Edit WView Favorites Tools Help "I'

@Back - & \ﬂ @ ;\‘ /7&’ Search Si‘\?Favorites e? - & - _,J 3

Address @jhttps:Hboakstore.berkeleycallege.edu,icheckcut _payment. asp?use%SFform=1&mscssid=12L83DMS7VSF8I0X2QQTM:

v|| Links >

TEXTBOOKS SHOP Q MEET N - |

Checkout

Shipping Info » Payment Info »
Payment Info

Summary of Charges
Subtota $24.95
Shipping $10.00 {UPS GROUND)
Ta $1.75
Order Total $36.70

& Select your payment method(s)
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Balance

$36.70

Payment Method

Please select your prefered method of payment and then complete the requested information:
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When selecting a payment method please remember:

*Berkeley Blue Card needs to be entered as a Master Card.

*If you have money in your student account. You need to fill out a form and
have the student account department transfer the funds on to your student
ID. You would then Select Berkeley Card as the payment method.

Selecting the wrong payment method or not having funds on your Berkeley
Card may delay the processing of your order.



*STEP SEVEN: Review your order.(see example below)
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Once you have verified your order click on place my order. Please print a
receipt for your records. A confirmation will be emailed to the address
provided.




